
  
 

ALABAMA 4-H PROTOCOLS FOR FACE-TO-FACE INSTRUCTION 

During this period of alternate operations at Auburn University, due to COVID-19, Alabama 4-H will 
deliver face-to-face instruction in two ways: 

1) At the request of host sites (examples: schools, Boys and Girls Clubs, housing authorities, etc.) 

• At these venues we are an invited educational guest and will abide by the rules and guidelines of 
the host site, so long as the rules and guidelines are equivalent to or greater than ACES 
protocols. If their rules and guidelines introduce unnecessary risk to ACES staff and youth, the 
host must agree to the minimum ACES requirements as applicable.  
 

2) Alabama 4-H sponsored events and activities where we serve as the host (examples: community 
clubs, animal programs, seasonal programs, special events, etc.) 
• Alabama 4-H will provide instruction when we are acting as the host of a program. Staff and 

Volunteers will be trained on face-to-face protocols before face-to face instruction begins. 

Pre-Arrival Protocols: 

No event should exceed 50 total youth, volunteers, guests, or staff at any time or location during the 
event.  

Choose a room or event space large enough to prevent crowding for the expected attendance. 
Determine how many youth, volunteers, and staff may participate in the 4-H sponsored event given 
space, size of event location, and physical distancing requirement of 6 feet.  

Limit attendance or seating capacity to allow for distancing or host smaller events in larger rooms. Use 
multiple entrances and exits and discourage crowded waiting areas. Prepare physical space so that 
participants can maintain physical distance of 6 feet at check-in, during the program, and getting to and 
from the restroom. 

Agents will disinfect participants’ space before, during and after the event, using disinfectants approved 
by the EPA for killing COVID-19. This includes surfaces, doorknobs, rails, tables, desks, etc. If rotations 
occur, cleaning will happen in between each rotation as well. Regardless of if the venue cleans ahead of 
time, cleaning (by 4-H volunteers and staff) will still take place before, during, and after the event to 
ensure the best safety for youth. 

Provide physical guides, such as tape on floors, sidewalks, and/or signs on walls, to ensure that 
individuals remain at least 6 feet apart in lines and at other times. Create one-way routes and eliminate 
lines or queues when possible. 

Staff, volunteers, or guests that are assisting the program should perform the Alabama 4-H Health 
Screening on themselves and document results prior to the arrival of youth participants. This should be 
documented on the same form used for youth. Any adult who does not pass the screening will be asked 
to leave or remain outside, away from the event. 

If there is space for bystanders (parents, coaches, siblings, etc.), the same guidelines would apply to 
those people as well, which include completing the Alabama 4-H Health Screening, the COVID-19 
Waiver and Release, social distancing, and wearing a mask in both inside and outside spaces. Any 
person not willing to complete these steps will be asked to leave the event. 



Arrival and Sign-in Protocols: 

• Distribute face coverings to any youth participant, volunteer, or staff member that does not 
have one upon arrival. Be prepared to turn away anyone who does not adhere to face covering 
requirements. 

• Everyone must sign-in. If a person tests positive after attending the event, all participants 
(adults and youth) must be able to be notified. 

• Have parent or guardian complete COVID-19 Waiver and Release for each of their children. Any 
adult, volunteer, or youth who wishes to remain at the event must complete the waiver and 
screening for themselves.  A waiver is not required for adults who do not stay at the event. 

• Perform the Alabama 4-H Health Screening:  
o Ask and look for the following symptoms: fever or chills, cough, sore throat, congestion 

or runny nose, shortness of breath, or new loss of taste or smell. 
o Ask if the participant has been exposed to an individual with a confirmed COVID-19 

infection in the last 14 days. 
o If “yes” to any of these symptoms or questions, send participant home. 
o If “no”, check temperature using a thermal thermometer. If temperature is 100.0 *F or 

higher, send them home.  
o If youth has no symptoms and a fever below 100.0 *F, they may participate. Document 

outcomes of screening, including temperature, on the appropriate ACES/4-H form. 
• Once screening is passed, send youth to pre-determined space that is labeled and appropriately 

spaced from other youth. If a parent/volunteer/coach decides to stay, there must be 
appropriately distanced seating available and labeled for them to use. 

• Remind participants of simple measures to protect themselves and others: 
o Wash your hands often 
o Avoid close contact 
o Cover your mouth and nose with a cloth face cover when around others 
o Cover coughs and sneezes 

Program Protocols: 

• Each participant should have their own set of materials to engage in the program. 
• Discourage participants from sharing items that are difficult to clean, sanitize, or disinfect       

(i.e. pens or touch screens used for signing into an event).  
• During the program, facial coverings must remain on, physical distance must be maintained, and 

sanitation and personal hygiene practiced. 
 

Other considerations: 

• Hygiene 
o Require participants to wash hands frequently and use hand sanitizer. 
o Ensure adequate restroom facilities are available for proper hand washing. 
o If possible, set up alcohol-based (60% or higher) sanitizing stations on-site and stationed 

at entry areas. 
• Provide hands-free trash receptacles, soap and towel dispensers, door opener and accessible 

hand sanitizer.  
• Develop a fun new hands free and socially distanced greeting procedures – let the kids come up 

with the idea. Handshaking should be stopped. 
 
 



• Food /Beverages: Only individually wrapped food items and drink containers are allowed 
o If snacks are to be served, use only prepackaged food, such as muffins, crackers, etc., 

and can only be served by adults wearing proper safety equipment (face coverings and 
gloves). 

o If drinks are to be served, use only unopened canned or bottled, single-use options, 
drinks and can only be served by adults wearing proper safety equipment (face 
coverings and gloves). 

o Coolers of ice, jugs of tea, 2-liter sodas, refillable fountain drinks, and containers of tea 
and coffee are not allowed.  

Record Keeping Protocols: 

• All Alabama 4-H face-to-face events and activities must have prior approval to be held.  ACES 
staff should submit all required planning information for approval at least one week prior to the 
event, at the following: APPROVAL LINK. 

• Keep COVID-19 Waiver and Releases & Health Check Screening Forms on file for three years. 
• Take pictures of your set-up and signage and floor markings, pre-function and during the event. 

Keep the documentation for three years. 

Reporting Protocols: 

What if Someone Gets Sick: 

• If the program took place at an ACES office space, close off the areas used by the sick person 
and do not use these areas until after cleaning and disinfecting can be done.  

• If the programming is taking place at a public venue, inform the site so they can take 
appropriate action. The ACES/4-H facilitator should still follow steps 1 through 4. 

• If the programming is taking place at private host site: barn, church, home, notify them so they 
can take appropriate action. The ACES/4-H facilitator should still follow steps 1 through 4. 

 

If you are informed that someone that attended a 4-H event has symptoms of COVID-19 or tests positive 
for COVID-19, inform those who had close contact with that person to stay home, self-monitor for 
symptoms, and follow CDC guidance if symptoms develop. Participants that have a positive diagnosis 
should not return until they have been released by their physician. 

1. The same is true for 4-H staff and volunteers. 
2. Contact your supervisor immediately to report the situation. 
3. The privacy of the individual must always be maintained. Do not disclose the name or any 

personal information about the individual. 
4. If the person gets sick during the event, wait at least 24 hours before cleaning and disinfecting. If 

24 hours is not feasible, wait as long as possible.  
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