
Example Letter to be Placed on School Letterhead
The NEP Educator should complete the sections in red. After completing these sections, provide the example letter on a CD to appropriate City or County Superintendents of Education to place on school letterhead.

County Extension Coordinator

Address

City, Alabama, Zip

Date
Dear County Extension Coordinator’s Name,

The ________ (school system) welcomes the opportunity to work with the Nutrition Education Program (NEP) of the Alabama Cooperative Extension System.  This partnership will provide valuable nutrition education to _____ (school system). Given the health status of today’s youth and the national mandate of school wellness programs, nutrition education is needed now more than ever. 
I understand NEP is made possible by matching public, non-federal money to federal dollars. Due to this funding model, NEP requires fiscal documentation in order for our school system to receive educational benefits. In addition, I realize this fiscal information is used solely for providing NEP with in-kind salary match from the participating teachers. Before education can occur, individual teacher salary information is provided to the Alabama Cooperative Extension System at Auburn University. I understand this information is kept strictly confidential. 
In addition to this information, it is my understanding that in order for NEP to provide beneficial education in our school system, certain assurances must be provided. First, assurance is provided that teachers participating in NEP education are not paid from federal funds. Second, the time committed to NEP by these teachers is not used to match any other federal program. 

This is an exciting opportunity for our school system. NEP will provide direct education benefits to students, which ultimately improve student outcomes. 

Sincerely,

_______________________

Superintendent of Education

