
  Alabama 4-H 101 – Information for Staff and Volunteers 

Opening a Club Bank Account 
 
Does your club need to open a bank account? To do that (and for tax purposes), you will need an 
Employer Identification Number. 
 
1) Complete the Application for an Alabama 4-H Club Official Charter. 
Get your application approved by the County Extension Office. The County Office simply notes 
approval on the bottom of the form and returns a copy of the form to the Club. This serves as 
your “official letter” of approval. 
 
2) Develop financial by-laws for the club. See Your Constitution and By-Laws section for a 
sample. Please note that these are only an example. Yours may look much different. 
 
3) Go to: http://www.irs.gov/pub/irs-pdf/fss4.pdf and obtain a Form SS-4 Application for 
Employer Identification Number. The instructions are at http://www.irs.gov/pub/irs-pdf/iss4.pdf
 
A sample form is on the following page that shows which sections need to be completed. Note 
that the Alabama 4-H/ACES Group Exemption Number (GEN) is 2704. 
 
Follow the instructions and you will be able to get your Employee Identification Number 
immediately by applying on-line or by telephone.  
 
Every bank has slightly different form requirements for opening a bank account, but it should be 
a simple process once you have obtained your Employee Identification Number. 
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