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About this Training Presentation
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“Untangling the New Form 1-9”
Why Participate in this Training?
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“Untangling the New Form 1-9”
Why should | care?

WIIFM?

What's InJt For-Me?

“Untangling the New Form 1-9”
Why should | care?




“Untangling the New Form 1-9”
How will this training make
my life better?

Life is gaud;ﬁ
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“Untangling the New Form 1-9”
How will this training make

my life better?
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“Untangling the New Form [-9”
What must | do?

F* w

“Untangling the New Form [-9”
What must | do”?




FURTHER I-9 UPDATE - NOW MANDATED
MAY 7, 2013

On April 9, 2013, USCIS eliminated some ambiguity in its initial Notice by
clarifying that the new Form I-9 must be used as of May 7, 2013, not May 8,
2013. [Federal Register Volume 78, Number 68 (Tuesday, April 9, 2013){. The
Federal Register Notice included this warning to all employers:

“In this notice, USCIS is announcing that employers should begin using Form 1-9
with a revision date of (Rev. 03/08/13)N" to comply with their employment
eligibility verification responsibilities. The revision date is located in the bottom
right-hand corner of the form.

After May 7, 2013, all prior versions of Form 1-9 can no longer be used by the
public. The public can download the new Form 1-9 at . After May
7, 2013, employers who fail to use Form 1-9 (Rev. 03/08/13)N may be subject to
all applicable penalties under section 274A of the INA, 8 U.S.C. 1324a, as
enforced by U.S. Immigration and Customs Enforcement (ICE) and DOJ.”

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

1. Why is I-9 Training Critical to You
and Your Employer?

The Immigration Reform and Control Act (the act) was enacted in
1986, making it unlawful for employers to knowingly hire or
continue to employ individuals who are not legally authorized to
work in the United States. Your understanding the new Form -9
effective , and compliance M-274Handbook for
Employers is critical in protecting your organization from fines and
criminal action by ICE. All prior 1-9 forms and Handbooks for
Employers are not to be used.

The Act puts the burden of checking and recording employee
eligibility on employers through a requirement to complete Form I-
9, Employment Eligibility Verification, for all employees hired after
November 6, 1986.

All new hires, including, both Citizens and Nationals of the U.S.
need to prove they are eligible to work.
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COLD AS ICE
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Penalties for Non-Compliance: Monetary Fines
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ICE Penalties

_ Standard Fine Amount

Knowing Hire and First Tier Second Tier Third Tier

Continuing to Employ | $375-$3,200 $3,200-$6,500 $4,300-$16,000
Violations

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

ICE Penalties

. Standard Fine Amount
Substantive 1st Offense 20d Offense 3t Offense +
Vetification Violations $110-$1100 $110-$1100 $110-$1100
0%-9% $110 $550 $1100
10%-19% $275 $650 $1100
20%-29% $440 $750 $1100
30%-39% $605 $850 $1100
40%-49% $770 $950 $1100
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Criminal Penalties for
Non-Compliance
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ICE Announces Substantial Fines for Employers for
Immigration Law Violations November 2012
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ICE Announces Substantial Fines for Employers for
Immigration Law Violations November 2012 (cont)
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Penalties for Over-Documenting
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2. If using E-Verify, why complete Form 1-9?
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3. Completing The 1-9 Form (March 8, 2013)
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1st Step: Who Needs to Complete an I-9 Form?

New Form Mandatory as of
All employees hired after November 6, 1986

You should not complete Form I-9 for job applicants, only those
who are actually hired.

An 1-9 form must be completed for anyone hired to perform
labor or services in return for wages or other remuneration.
(Remuneration is anything of value given in exchange for
services rendered, including food and lodging.)

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

12



No [-9 Form is Necessary For Individuals
Who Are:
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2nd Step: ABCs of Required Documents

0,
Y,
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Social Security Number:
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2nd Step: What Documentation
is Required? List A

V4
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2nd Step: What Documentation is Required?
List A

UNITED | 'ne_ﬁm‘w MENT OF STATE
- nrn-=9n
j e shauid u8 vt o
: 5 oroteetive sivevs when
ot in use,
C00002951
PASSsysiim

IPUSACOD0029515<<<<<<<<A02<159
8101012M1805156USA<<0754052229
HAPPY<<TRAVELER<<<<<<<<<<<<<L<K
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2nd Step: What Documentation is Required?

LS DEPARTMENT OF HOMELAND SECURITY, L. 8. Cltlesship and Insmigration Services

EMPLOYMENT AUTHORIZATION CARD EMPLOYMENT AUTHORIZATION CARD

.:ﬂ mlo,vouohv i “sztws‘?(""m[aiv --~---:.s o s ard.

{0 . 1 1 LI 0

document is void if altered, and may be revoked by the
U5, Government.

FORM 766 Rev. (02-2008)

I ks This card is not evidence of U.S. citizenship of permanent residence.
h Lo

. L TAUSAOO00000033LINT044750079<<
This card Is not evidence of U_S. citizenship or permanent residence. SBOB175F1004027C0D<<<<LLLLLLLT
This document is void if altered, and may be revoked by the

T — il e BB SPECIMENSSTESTSVOIDSSE<<<4<<<K
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2nd Step: What Documentation is Required?
List A

V4

PERMANENT RESIDENT CARD
NAME VOID, VOID V¥
A 000-000-000
Birthdas U Bidegnry  Sex
Lallyle. F
Couittfy ob 4
El S3lyipdi=o’
W (52m0

Residort Sjgce . 01/01/80

C1USADOOD0OOD392SRC0O000000000<<
2001010F80010225LV<<<<<<<<<<<0
VOIDLKLKVOIDLCCLLCLLLCLCLCLLLCLLCLCLLCL

3 F s
Card Explres: 08121107
Resident Since: ~ 08(21/07

C1USAO000000011SRCO000000001<<
2001012F0708214UTP<<<<<KLK<<<<6
SPECIMEN<<TESTLVOID<<<LLLLLLLL

2nd Step: What Documentation is Required?
List A

23DEC2004
00000000

J VIUSATRAVELER<<HAPPYPERSON<<<<<<<<<CLLLLLLLL
555123ABC6GBRE502056F04122361FLNDDDAMSE03085
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2nd Step: What Documentation is Required?
List A
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2nd Step: What Documentation is Required?
List B

1.

VITgLiiad  DRIVER'S LICENSE
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2nd Step: What Documentation is Required?
Other List B Documents

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

2nd Step: What Documentation is Required?
Other List B Documents for those under 18 who are
unable to present a document listed above

10.
11.
12.
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2nd Step: What Documentation is Required?
List C

ﬁo(‘l:‘ld .'il—:('-lfn.,‘,‘_ !

' @ertification of Bicth Alroad

Certification of Birth Abroad issued by the
Department of State (Form FS-545 or Form DS-1350)

Constangy, Brooks and Smith, LLP ©2013 All Rights Resel

Sample Birth Certificates
List C

COPY OF CERTIHCATE OF RTH B v ! \ GERTIFICATE OF BIATH RECORD
B o Mk Pnd . i ] Gy T
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2nd Step: What Documentation is Required?
List C

Form I-197 (Hev. 8-1-01)
UNITED STATES
DEPARTMENT OF JUSTICE

IMMIGRATION AND
NATURALIZATION SERVICE

PHOTOGR@E@ J“L%@r\& ZIENCARD
SRING 415

THIS CARD MAY BE REVOKED AT ANY
TIME. IT IS ISSUED FOR THE SOLE
PURPOSE OF IDENTIFYING THE HOLD-
ER TO A U5 IMMIGRATION OFFICER
AT A PORT OF ENTRY.

" SIGNATUREOFHOLDER " "jn_samiz3  aro
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2nd Step: What Documentation is Required?
List C

orar .."
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4. What is the Employee’s Form 1-9
Responsibility?

Constangy, Brooks and Smith, LLP 13 All Rights Reserved

3rd Step: How Do Employees Complete 1-9 Section 1

Y and must

1. Emp and sign Section 1 of Form I-9 no later
than the first day of but not before ing a job offer.}

Last Name (Family Neme) First Name (Given Name}
Doe John

Other Names Used (il any)

Middle Initial
H/R

A
Apt Number | City or Town State Zip Code
1

Washington De 20000
Date of Birth (mmdayyyy) |U.S. Scoal Secunty Number | E-mail Address

Feume Telephone Nurmber
01/01/1960 [0 0 cklool-[c 00 0] jehndoctemail . com (202) 123-4567
1 am aware that federal law provides for imprisonment andior fines for false statements or use of false documents in

ion with the ion of this form.

Address (Street Number ard Neaire)
123 Main Street

1 attest, under penalty of perjury, that | am (check one of the following):
[] A citizen of the United States

[[] A noncitizen national of the United States (See instructions)
[] A lawful permanent resident (Alien Registration NumberUSCIS Number)

An alien 10 work wntil date. if yy) 0272872015
(See instructions)

Some aliens may write "NIA™ in this field
For afiens authorized to work, provide your Alien Registration Number/USCIS Number OR Form 1-94 Admission Number.
1. Alien ] ISCIS Number:_ -2 3 4 5 6 7 8 9

OR
2. Form 1-84 Number:

-0
Do Mot Write in This Space

If you obtained r admission number from CBP in connection with your arrival in the United
States, include the following:

Foreign Passport Number:

Country of

Some aliens may write "N/A” on the Foreign Passport Number and Country of lssuance fields. (See instructions)
| Signature of Employes: 4-4- A. Pre

|Dﬂ= (mmadaAyyy): 06/30/2013

andl/or Ti Cer

P (To be
Smployes. )
1 attest, under penalty of perjury, that | have assisted in the completion of this form and that to the best of my knowledge the
information is true and correct.

and signed if Section 1 is prepared by a person other than the

Signature of Preparer or Translator:

= o Date (i)
e S 06/30/2013
Last Name (Family Mamo) First Mame (Grvon Narmea)

Doe Jane

Address (Street Nurnber and Name) City or Town

123 Main Street lwﬂ;‘ninqum

21



3rd Step: Tips on Completing Section 1:
Employee Information and Attestation

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

3rd Step: Tips on Completing Section 1:

Employee Information and Attestation
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3rd Step: Tips on Completing Section 1:
Employee Information and Attestation

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

3rd Step: How Do Employees Complete I-9
Section 1 Common Mistakes

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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What If The Employee Has Help Filling Out Section 17?

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

What If The Employee Has Help Filling Out Section
1? Continued

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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5. What is the Employer’s
Responsibility?

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

4th Step: How Do You Properly Review the Eligibility/Identity
Documentation and Complete Section 27

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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4th Step: How Do You Properly Review the Eligibility/Identity
Documentation and Complete Section 2?

Section 2. Employer or Aulhcnnzred Representative Review and Verification

| or their i andslgnSBcJ\nn?m\‘hﬁ’rS i days of the fiest day of You
st i i from List A OR from List & and one documant from List C 65 isted on
the "Lists ﬂ(Acmpfa\htBDmnrmnrs e i o, ﬁmmmdm:umsw,«m review. record the following inforrmation: docurnent title.
Issuing authority, documant numbor, and expiration dats, if any.)

Employee Last Name, First Name and Middlo Initial from Section 1: Dos, John A
List A OR List B AND ListC
Identity and Authorizati Identity Employment Authorization
Document Title Document Title Document Titke

Issuing Authority: Issuing Authority:

Document Humber, Document Mumber.

Expiration Dale (¥ an, 3 Date ¢ any)i Date i
a /2015

Document Title:

Tesiang AWhority

Document Number-

Date (# ary,
3-D Barcode
Do Not Write in This Space

Document Title:

Tasuing Authority:

Document Number:

Date (if ary,

Certification

1 attest, under penalty of perjury. that (1} | have i the by the (2) the

abaove-listed document(s) appear to be genuine and to relate to the employee named, and (3) to the best of my knowledge the

employee is authorized to work in the United States.

The s first day of i YWyl

Signature of Employer or Authorized Representative Date (mmidadiyyyy) Title of Employer or Authorized Representative
e 07/02/2013 HR Manager

06/30/2013 (See instr for 18.)

First Name (Given Name) Mame
Widgets
J | ity or Town

Last Mame (Famly Name)

4th Step: Tips on Completing Section 1: Employer or
Authorized Representative review and Verification

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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4th Step: Tips on Completing Section 1: Employer or
Authorized Representative review and Verification

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

4th Step: How Do You Properly Review the Eligibility/Identity
Documentation and Complete Section 27
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4th Step: How Do You Properly Review the Eligibility/Identity
Documentation and Complete Section 27?

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

4th Step: How Do You Properly Review the Eligibility/Identity
Documentation and Complete Section 2 continued?

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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6. What about Minors & -9 Form
Completion?

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

What About Minors & I-9 Form Completion?

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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What About Minors & I-9 Form Completion?

1. and st and sign Section 1 of Form 1-9 no fater
than the first day of but not befors. ing a job offer.)

Last Name (Family Masme) First Mame (Given Name) Middle Initial
Doe

Other Names Used {if amy)
Susan B N/R
Address (Streel Number and Name) Apt. Number | City or Town

State Zip Code

123 Minor Street B Washington e 20000

Date of Bith (mavadiyyy) |U.S. Social Security Number | E-mail Address Telephone Number

05/15/1999 oo chfoo]-[o 00 0] susandoeremail. com (202) T65-4321

1 am aware that federal law provides for imprisonment andlor fines for false statements or use of false documents in
with the of this form.

1 attest, under penalty of perjury. that | am (check one of the following):

[] A citizen of the United States

[] A noncitizen national of the United States (Ses instructions)

(] A lawful permanent resident (Alien Registration NumberUSCIS Number):

] An alien ized to work until (expiration date, if
(See instructions)

Y Some aliens may write "NIA” in this field

For aliens authorized lo work, provide your Alien Registration NumberUSCIS Number OR Form 1-94 Admission Number:

1. Alien JSCIS Number:
OR

2. Form 1.94 ion Number:

3-D Barcode
Do Not Write in This Space

If you obtained your admission number from CBP in connection with your arrival in the United
States, include the following:

Foreign Passport

Country of

Some aliens may write "N/A” on the Foreign Passport Number and Country of fields. (See i e

|s.gn-|u-=arEmploy==. Trdividval vnder Asge 17 |D=|=rmnmfym} 06/30/2013

l P andlor T C i (Tobe and signed if Section 1 is prepared by a person other than the

employes.)

I attest, under penalty of perjury, that | have assisted in the completion of this form and that to the best of my knowledge the
information is true and correct.

Signature of Preparer or Translator: . Date (mmiddiyyyl:
B iel e 06/30/2013

Last Name (Family Name)
oe

First Name (Given Name)
Bill
City or Town

Address (Street Number and Name}
123 Minor Street

Washington

Parents Tips on Completing Form |-9 for Minors

1.

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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What About Minors & I-9 Form Completion?

2y yer or ized Repr and Verification

or their. st and sign Section 2 within 3 busir days of the first clay . You
must physically examine one document from List A OR examine a combination of one document from List B and one document from List C as fisted on
the “Lists of Acceptable Documents™ on the next page of this form. For each document you review, record the folowing information: document titte,
issuing authority, number, and date, if any.}

Employee Last Name, First Name and Middle Initial from Section 1: [oe, Susan B

List A OR List B AND List C
Identity and Employment Authorization Identity Employment
Docurmnent Titke: Docurment Titke: Document Tille:

Ind ual under age 18 Social Security Card

Tssuing Authority Issuing Authority: Issuing Authority:

sument Number Document Nurmber: Dosument Number:
000000000
[Sreivation Bate @ anyitmmicabyak Expiration Date (f any)mmiddyyy) on Date (o angNmmAddyyy)

Document Titie:

Issuing Authornity

Docurment Nurmber.

Expiration Date (f any)(Mmvadyyyy):

3-D Barcode
Document Title: Do Not Write in This Space

Issuing Authority

Document Number:

Date (if

Certification

I attest, under penalty of perjury, that (1) | have the by (2) the
above-listed document(s) appear to be genuine and to relate to the employee named, and m to the best ol my knowledge the
employee is authorized to work in the United States.

The employee's first day of Ayyy): 0573042013 (See instructions for exemptions.)

of or & Date Title of or
(’fl\o.,‘..-.)‘-.b-m \\ 07/01/2013 HR Manager
Last Name (Farmily Name) First Name (Givern Namea) [ s Business or O Name
Smith Mary | Warm Coats, Inc.

s Business or O ‘Address (Sireet Number and Name) | City or Town State Zip Code
456 S. Main Street Washington [le 20000

Employer Tips on Completing Form -9 for Minors

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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7. What about Form [-9 Completion
for Employees with Disabilities?

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

What About Employees With Disabilities?

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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Employees with Disabilities (Special Placement)

1. Employ ion and i must and sign Section 1 of Form I-9 no fater
than the first day of employment, but not before accepting a job offer.)
Last Mame (Family Name) First Mame (Givers Mame) Miidle Initial | Other Names Used (i any)
Doe rold T N/A

Address (Street Number and Name) Apt Number | City or Town State Zip Code
Side Street 4 Washington Do 20000
Date of Birth (mm/dddyyy) | U.S. Social Security Number | E-mail Address Telephone Number
1977 E-EETU harclddoetemail.com (202} 765-4321
I am aware that federal law provides for imprisonment andlor fines for false statements or use of false documents in
connection with the completion of this form.
1 attest. under penalty of perjury, that | am (check one of the following):
A eitizen of the United States
[] A noncitizen national of the United States (See instructions)

[ A 1awful permanent resident (Alien Registration NumberUSCIS Number):

[] Analien to work wntil date, if Some aliens may write "N/A” in this field.
(See instructions)

For aliens authorized fo work, provide your Alien Registration NumberUSCIS Number OR Form I-94 Admission Number:

1. Alien i i ISCIS Number:

3-D Barcode
OR Do Not Write in This Space
2. Form 1-84 Number:

If you obtained your admission number from CBP in connection with your arrival in the United
States, include the following:

Foreign Passport Number:

Country of

Some aliens may write “N/A" on the Foreign Passport Number and Country of Issuance fields. (See instructions)

|SignalumufEmpluyEe Special Placemert loe\e (rmmiddfryyyy 0673072013

Preparer and/or T C (To be and signed if Section 1 is prepared by a person other than the
employee.)

I attest, under penalty of perjury, that | have assisted in the completion of this form and that to the best of my knowledge the
information is true and correct.

Signature of Preparer or Translator: - Date (rmm/ddiryyyl:
SBied v 06/30/2013
Last Name (Family Name) First Name (Givery Navire)
Doe Bill
Address (Street Number and Name) City or Town
123 Cross Street Washington

Completing Form I-9 for Employees with
Disabilities (Special Placement

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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Employees with Disabilities (Special Placement

Section 2. Emplwar or Authorized Representative Review and Verification
or their must compiete and sign Section 2 within 3 busir days of the emplayes’s first day of You
mysmnynewmemmmmmsmn-nm List A OR exanine a combination of ome docurmnevt from List B and one document from List C as histed on
the “Lists of Acceptable Documents™ on the next page of this form. For each document you review, record the following infermation: document titfe,
issuing aulhority, document number, and expiration dats, if any.)

Employee Last Name, First Name and Middle Initial from Section 1: Doe, Ha

List A OR List B ListC
Identity and Employment Authorization Identity Employment Autharization
Document Title: Document Title Document Title
Special Plac sial ty card

Tssuing Authority: Issuing Authenty: Issuing Authority:
SSA

Document Number: Document Number; Document Number.

Expiration Date (if any){mm/ddyyyy): Expiration Date (if any){mmiddiyyyy): Expiration Date (if any)mmvddiyyy).
/A

Document Title:

T=suing Authority:

Document Number:

Expirabion Date (i any)(mmddyyyy).

3-D Barcode
Document Title Do Not Write in This Space

Issuing Authority:

Document Number:

Expiration Date (if any)fmmddiyyyy):

Certification
| attest, under penalty of perjury, that (1) | have ined the by the ab o (2) the
above-listed document(s) appear to be genuine and to relate to the employee named, and (3) to the best of my knowledge the
employee is authorized to work in the United States.

06/30/2013

The 's first day of ( Yyyy): # (See for ions.)
Signature of Employer or Authorized Rewxeg:q;'\*\ Date (mm/dd/yyyy) Title of Employer or Authorized Representative

07/02/2013 HR Manager

Last Name (Family Name) First Name (Given Name) Employers Business or Organization Narme
Smith Mary Warm Coats, Inc.

Employer's Business or Organization Address (Streat Number and Name) | City or Town

456 S. Main Street Washington

Completing Form 1-9 for Employees with
Disabilities (Special Placement

Constangy, Brooks and Smith, LLP 13 All Rights Reserved

34



4/11/2013

8. Should | Copy the Documents
Presented?

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

Should | Copy the Documents Presented continued?

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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Should | Copy the Documents Presented continued?

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

9. What about Expiration Dates?

h e g7

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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What About Expiration Dates?

All List A documents, with the exception of U.S. Passports
and Form I-551 (Permanent Resident Cards/Alien
Registration Receipt Card),

Beginning in August 1989, Permanent Resident Cards were
changed to include expiration dates. This does not mean that
employment status expires, just that the card expires and
must be renewed.

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

REVERIFYING & UPDATING FORM I[-9

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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Re-Verification For Active Employees

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

NOTICE TO EMPLOYEES OF SCHEDULED
AUTHORIZATION EXPIRATION AND
NEED TO UPDATE

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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Section 3 Reverification and Rehires

[Section 3. Reverification and Rehires (To be completed and signed by emplayer or authorized representative. )

A. New Name [if applicalie) Last Name (Family Name) First Mame (Given Nawma) Middie Initial |B. Date

Doe Jason A 03/

C. If employes's previous grant of employment authonzaton has expred, provide the infcemation fer the docurment from List A or List C the employes
presented thal establishes current employment authorization in the space provided below.

Domyem ‘I:nre- Diocument Numiber Expiration Date [Jaﬂ?y.lrmmﬁ:’ﬂa}r;n}‘

A 0&/30/2019

EAD

| attest, under penalty of perjury, that to the best of my knowledge, this employee is authorized to work in the United States, and if
the employee presented d 1t{s), the docy | have examined appear to be genuine and to relate to the individual.

Signature of Employer or Authorized Representative: Date frrvridadypyy) Print Mame of Employer or Authorized Represantative:
afice, S 03/28/2015 Alice Smith

: You must complete a new Form [-9 if the version of the form you used
for the previous verification is no longer valid.

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

Tips on Updating and Re-Verification
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What if Section 3 Was Previously Completed?

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

10. Form I-9 Retention
Requirements.

-0 & E-Verify® Compliance Process

-9
’Auﬂjling -
Electronic
Purge 1.9

t ¥
e-Storage Sl

Klmage & !

Index
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4/11/2013
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Form I-9 Retention

Add 3 years to Line 1

Add 1 year to Line 2

Which date is later: A or B? Enter later date here.

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

Form I-9 Retention Options

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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Electronic Retention of Forms I-9

11. Tips to Avoid Penalties.
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Unlawful Discrimination and
Penalties for Prohibited Practices

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

Unlawful Discrimination and
Penalties for Prohibited Practices

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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Avoiding Discrimination in Recruiting,
Hiring, and the Form I-9 Process

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

For more information see M-274 Handbook
for Employer 3/08/13 www.uscis.gov

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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. What About Previous Form |-9s
Not Properly Completed?

13. What Are The Top 10 Signs You
Might Need An I-9 Audit?

TOP 10 SIGNS

YOU NEED AN [-9 AUDIT
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What are the Top 10 Signs you
might need an 1-9 audit?

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

Immigration Compliance To Do List
for Employers.

s
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Immigration Compliance To Do List for
Employers

Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved

14. Immigration Compliance - How
will your Business Score?

i

Is

your
business

= -:cumpliant_ '
3
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Questions?
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“Untangling the New Form [-9”
1-9 UPDATED 2013 COMPLIANCE
; TRAINING

Attorney at Law How to Contact the Trainers

Rosemary Elebash

Constangy, Brooks and Smith, LLP NFIB/Alabama State Director
709 3rd Ave

\éVest Point, GA 31833 7550 Halcyon Summit Drive, Suite 115

3120-D Frederick Rd. Montgomery, Alabama 36117

Opelika, AL 36801 334 264-2261
(205) 222-8030 334 262-7451 fax

Brooks &« Smiru, LLP
The Emplovers’ Law Firm, Since 1946 T'lle Voice Of Sma]_l Busin.ess®

Website:
Constangy, Brooks and Smith, LLP ©2013 All Rights Reserved
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