
Alabama Cooperative Extension System 
Urban Affairs & New Nontraditional Programs 

UNP-Form A – For Urban Affairs’ Publication Process 

 
Instructions: Please complete this form for all publications, including reprints.  

 
Author(s): _________________________________________________________________________ 
 
Publication title: _____________________________________________________________________ 
 
Intended audience: __________________________________________________________________ 
 
New publication: _________ Revision: _________ Reprint: _________ Publication #:___________ 
 
Date needed: ____________ Destroy old copies when new version is ready?  Yes: _____ No: _______ 
 
Is the publication online? Yes: ______   URL:________________________________ No: _______  
 
# of copies needed: _________   Do you want the publication placed online?  Yes: ____    No: _______   
 
Is copyrighted material used?  Yes: ____   No: ____ If yes, then attach copyright permission letter.  
 
Key Words (Internet Searches):_________________________________________________________ 
 
__________________________________________________________________________________ 
 
Synopsis (Single paragraph of 40-50 words): ______________________________________________ 

 
 

 
 

 
(First) Author’s Signature: _____________________________________________________________ 
 
Supervisor’s Signature: _______________________________________________________________ 
 
Note: Electronic drafts are to be submitted to technical editor. Images (photos, clipart, and graphs) are to 
be sent electronically to the communications specialist.  
 

For Communications Staff 

 
Submission Date: ________________________________  Polled?   Yes: _____   No:________  
   
Number of copies needed (based on poll): _____________     Poll #:________________________ 
 
Note: If less than 2000 copies of the publication are requested across the state, then the publication is 
classified as WEB ONLY. Polled publications may be housed at and distributed from Extension 
Communications.  

 
Sent to Extension Communications for preliminary review on: _________________________________ 
 
Final Draft Approved by Author on:  ___________________________________________________ 
(Author’s Signature & Date)                                    
                   
Revised 08/11 

../Documents/Extension%20Documents/________________________________

